CASHBOOK

"The streamlined business tool that maintains your
hank account and organises your cashflow,
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Overview

You will find the operation of Cashbook for Sage Accpac ERP simple and practical. More the way you think.
Features like multiple years of history, online cheque and receipt printing, direct bank reconciliation, optional
fields, full Tax Services integration, drill down from other Sage Accpac ERP modules, unlimited report writing,
customization by user and seamless integration to other Sage Accpac ERP modules, increases the power of
Cashbook making it a product that you will never outgrow.

Powerful lookup tables and search functions let you look up entries in a flash. Finding the history of a transaction
is quick and easy. Reconciling your bank statement is the way it should be, visual and flexible. Cashbook uses
one of the most popular report writers in the world, Crystal Reports.

Crystal adds many extra features to let you shape Cashbook the way you like it. All Cashbook reports can be
modified using Crystal. Draw graphs in most shapes and sizes, do cash flow reporting with ease using Crystal's
Report Expert and link Cashbook data with Sage Accpac ERP.

You will definitely be able to add that final edge that you require from an accounting system.
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One Central Point for Cash Processing

Entries need only to be entered once and Cashbook will automatically create the necessary entries for ACCPAC

General Ledger, Accounts Receivable and Accounts Payable. One audit trail on all cash movement for easier

analysis.

¥ SAMLTD - C/B Batch Entry [_ O}

File GSettings Help

Bark [CCE @ | cAD Mo vt T
Dehit Total 0.000

£l Year/Peied [2020=113) it i

Ref/Cheque Type ICashbnok Tax Group IUSDT&"-)( Q IPurchases LI

Misc, Code I15:C QO a |Gould Manifacturing Ltd.

Cumency !USD ® TpelsP Q& Sounce 1.5215000) 00 -

Description IGouid Manufacturing Ltd.

Distribution | Q 4
Q. Account I Account Description I Cuartity | Feceipt Amourt | Payment Amount | Included Tax Amount | Alocated Tax | -
£530 Repairs and mainten... 0 100.00 0.00 762 7.62
1400 Prepaid insurance 0 0.00 82334 4843 -63.53
1430 Prepaid rent 0 0.00 27 222 00 0.00 -2 245 82

| 1540 [Buidngs | 0] . 000[ 288200] 000] 2377/

4} | v[]

‘ Tax Amount: 230213 Ertry 3 -30 206 .66 ‘

Add I Delete Bt Tax Optional Jobs... | Cloze |
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Allocate Payments and Receipts

Entries need only to be entered once and Cashbook will automatically create the necessary entries for ACCPAC

General Ledger, Accounts Receivable and Accounts Payable. One audit trail on all cash movement for easier

analysis.
k4 Apply Amounts =] B3
Batch joooza1 - jooooz Reference I9823DE|21 Entiy Date  |2020411408
i |1 400 Coastal Heating of Ottawa Balance 0/5 | 733 025.01
Iode Show Order Starting PO Murnber
| Select BB =l |Potumber =] | a »
Apply? I Type | Document Humber | Date I Aot Applied! Discounti R emaining Amauntl D ocument Amour =
Pend  Inw.. 2310054 2020/07/30 0.00 0.00 AT.70 950.1¢
Mo | Pre.. PREPYO0000000000000029 2020411405 0.00 0.00 28 820.00 28 820.01
Mo | Pre.. PREFYO0000000000000032 2020411405 0.00 0.00 11.00 1104
Mo  Pre.. PREPYO0000000000000043 2020411405 0.00 0.00 18.00 18.04
Mo | Pre.. PREPY00000000000000047 2020411/05 0.00 0.00 5.00 .01
Mo  Pre.. PREFYO0000000000000052 2020411405 0.00 0.00 _10.00
Mo  Pre. PREPYO000O000000000054 2020411405 0.00 0.00 42.00
Pend | Inv.. TRAMC 002 201901 /01 0.00 0.00 252 334 58 254 444 36|
ves IS e P ] [, ¥ 3 F ¢ [N 7 ] I = = -3 o I e 1
Mo Inv.. TRAMC 005 2019/01/01 0.00 0.00 320 374.82 7
Mo Inv.. TRAMCO15 2019/0 /22 0.00 0.00 180 550.26
1] | [
bpplied | 1 8871.00 0.0 Ret. | »
Unapplied I 0.00
Amount | 1881.00 LI
adust. | add | Cose |
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Bank Reconciliation Display

Checks and deposits for direct reconciliation. With the click of a mouse or a single keyboard stroke the
transaction is reconciled instantly and the bank balance updated immediately.

A SAMINC - C/B Bank Reconciliation

File Help
Bank Code 14 4 !SEﬂTAE ] P EQ ISeattIe Tacoma Bank | BF [01410/2020) 432 66
Search Using : . CF [31A2/2020) -88.875.86
| Reference |- v | a 4 B 55,826.59
hd * Ref/Chg Mumber  Date Drezcription Amount . 5 | Reconciled Amount Varianoe [
345895 0441152020 Grant Office Supplies -401 .40 0.00 0.00
348896 041152020 Gould Manutacturing Ltd. 119412 X -1,19412 000
348897 044152020 Postage for newsletter 218070 X -2150.70 0.00
345895 05M 152020 Office Party -fooooo X -1,000.00 0.00
345899 08M 152020 Acvertising -rAoooo X -7, 100,00 0.00
348900 091152020 Aztral Construction Co Ltd. -3 4861890 X -31,561.90 000
348902  A0M 152020 Teas and Cleaning -109193 E -1,091 .85 0.0
348303 05M 152020 Astral Construction Co Lid. -F0.00 0.00 0.00
348903 054152020 Astral Construction Co Lid. -0A0 X -0.10 0.00
348905 051152020 BF Garage 3743 X -97 49 000
348908 054152020 Wiood Design -341 .27 0.00 0.00
| N 3 ; o | ooo|  oo0 |
349132 1541/2020 Recancie ' 0.00 .00
349133 16M152020 348904 s Linreco -a72.38 0.00
349134 26M152020 MULTIPAY Recaoncile in Error -7 688.52 0.00
3453148 194052020 The Courtyard 655,00 0.00
20090023 M A152020 Chioride Systems Adjust... -243 .56 0.00
20091023 0141142020 Excide Industrisl Batteries.  paverse. .. -1 066 26 0.00
20093023 MA12020 Gould Manufacturing Ltd. 0.00 0.00
ACJU0D000001 194142020 ADJUSTMENT Details. .. 0.00 0.00
BCO000000002 268 052020 Statemert charges far O -136.00 0.00
BCHGOODOOO00T 254152020 BAMNK CHARGES Feconcile Range. .. -158.00 0.00
DEPCOO0D0002 164 002020 DEPCSIT Search... 0.00 0.00
DEPCOD0D0003 164 052020 DEPCEIT Sort 520,00 0.00
DEPCOD0D0004 168 052020 DEPOSIT Date R 0.00 0.00
DEPOOO0OOO0S 1661 062020 DEPOSIT G 0.00 0.00
DEPCOO0D000G 07172020 M. Ronald Black Calculate. .. 4 286,35 0.00 hd
£ | >
=R w ﬁ = E E E Cashbook - Sorted by: Ref/Chg Mumber Cloze Bank. l [ Close
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Zoom Into Cheques and Deposits

To enquire on transaction details. Display all details pertaining to a transaction by clicking on the transaction in

your bank reconciliation.

al

References Ehequel 37N 44 0 MO |Mr. Ronald Black =] Open
—oudit Data——————
Date  [2020/11/02 Pd [ 112020 ChqDate[2020/11/02 Batch 00 58
Sl Entry 0o07
Eu:u:lé I'I 200 IMr. Fonald Black, Posting 56 77
Amount I 20.00 Paozting Entry 1
zer D ADMIM
GL Batch Q00303
GL Entry 1
AR Batch a2
_.-i'-.FE E ity 1
Srce I Dezcrphion | Account Code | Account Descrphion I Amount | Quantity | Comments =
AR Accountz Beceivable Entriez E110 Bank charges and ermors 20.00 0.00 L

I o[ ]

Customer! Mizc. Code I I ame

1200 kdr. Ronald Black,

Reference/Cheque

Fatez | Eontracts

Wiew GL

| viewsR | viewce | Close |
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Data Date Driven

Your Cashbook is date driven, giving you running balances for your Cashbook for any period or date.

ii4 Date Range - Seattle Tacoma Bank Ed |

Starting Fosition

From |ERER/11/01 »| To |2020/11/30 =]

aE.

Cancel

Eirection

Year I 2039 ¥ i

F'ericu:ll 11 ¥ i

[T Use Period Bange
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Tax Tracking

Complete Sage Accpac ERP Tax Services integration with the ability to do more than one tax calculation per
entry detall line.

q Tax ]|

Detail Tax | Entry Ta:-cl

—[Dietail Tax

T aw Awthority I QL Detail Tax Clasz | Tax Included Tax Baze T ax Amount
|5tate Tax '
County Tax 1 Mo 9412 1.88

Tes

Total T ax i

Cloze |
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User Definable Forms

On-line cheques and advices as well as receipts and deposit slips are produced using the batch entry window.
After each entry is saved you have the option to print the information immediately. Multiple cheques/advices,
receipts and deposit slips can be printed in one operation. Cashbook's automatic numbering facility allows you to
have up to 20 different numbering sequences for your cheques and receipts.

W SAMLTD - (/B Cheque/Receipt/Deposit Forms =] I
File Help
| * Chegues " Receipts " Deposits
Bank B4 4 [SEATAC b bi Q [Seattle Tacoma Bank
—HRanges
Batches OOoo0T | To Q,
—Dptions
Starting document & I 2
Location ipti Heport Format ~

2 | Checks and Advices | Checks on Top

-
al | b ]

Vaoid Cheques Source|VD Q,

Prirt | Align Close |
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Accpac Features

Sage Accpac ERP Batch Import/Export functionality and formats

W Import
Eile
Tupe: Excel 200 ~| ¥ Title Becord IInsr—,;'t ;I
el 2000
File: Excel 2007 Binary WoarkH Erowse... |
Single C5% File

Record CSY File I Status I =
Eatch_Hedcress _Header [riport piok ready
Batch_Det Access 2007 _Dretail [mport not ready
Batch_Mizg EE':El EEDEI _Mizcellaneous Impart not ready
Batch_Sub DDaESE : _Sub_Detail [rmpart fiot ready b
Batch_Det sl _Detail_Adjustmentz [rport fiat ready _‘J
R atrh HeamsrTmmmsemsreT Fareh Header Onbinnal Fi Irarmart kb readn
Field | Contents | [ata Tupe | -
“Batch D <Default Value: String
“Entry Mumber <Default Values: String —
Entry Type <Default Value: Integer
Reference <Default Values String
Period <Default Value: String
Date <Default Value: Date
Date Check, Printed <Default Value> Date
Chegue Printed <Default Value: Boolean
Mizcellaneousz Code <Default Values: String
Drezcription <Default Values: String
Dristribution Code <Default Waluer String
Charge Code <Default Value: String
Charge Amont <Default Values: Float ;‘
Load Scrpt... | Sawe Scrpt... Help ok | Lancel |
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Optional Fields

Optional Fields in the Cashbook batch header and detail section which feeds through to the General Ledger
bank and distribution accounts, Accounts Payable and Accounts Receivable.

I SAMING - C/B Optional Fields M=
File Help
oSt | Batch Header W
B atch Header
Batch D etail
Q,  Optional eal i 5 eranm value Walue Dezcrption | Required | Auta Inzert o
e Operations Operations ez ez
Yes Yes
Mo Mo

CASHFLOWTYPE Cazh Flow Type
POMUMEER PO Mumber YVes
FMTMETHOD Fayment method e Credit Card Credit Card
2] Settings @

These settings determine whether this optional figld is included with General Ledger
trahzactions and with tranzactions zent to other sub-ledaers.

G/L Tranzactions

Bank Accounts

Sub-Ledgers
Accountz Payable

Accounts Receivable
!
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Drill Down

Drill Down from General Ledger, Accounts Payable and Accounts Receivable batches to the Cashbook batch
from which the entry originates.

I SAMLTD -

File Settings Help
Batch lumber 14 « [ » M QA [y S 3
ries:
Batch Description IGLCB Batch Urtil Posting Sequence: 145 Debits: 15 796 60
Entry Mumbsr 14 4 [00001 QD Credits: 18 796.60
Ertry Description iCashbDDk Deposit Quartity: 0
Date 2020/10/05 [ Year/Period 2020=10 77 Type: Subledger
Source Code ICECB Q, |Canadian Commercial Bank Status: Open
Entry Mode % Normal " Quick | [~ Auto Reverse
Lin... | Reference I Description | Q. Account | Accourt Description -
1 RITEIET Dleposit 3955 Suspense
2 837V Cashbook Deposit 1020 Bank account, operating
< | [ ]
Debits | 18 796.60 Credts | 18 796.60 Out of Balance By | 0.00
Save I LDelete Clear I Detail... | Close |
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Customize Forms

Customize forms, hide fields and/or buttons in forms and dialog boxes for specific users or for all users assigned

to a particular Ul Profile.

Customize I

Working Frafile | CASHBOOKBATCHENTRY Rals

Description IEashI:u:u:uk Batch Entry

Show theze controlz on the form

[frameB ankCurrency] ™ -
[ [bE ankCurency] ™

[¥] [4FF_Optional_Button]  '"&0ptional"

[¢] [APFP_Tas_Button] "&Tax"

[¥] [4PF_Jobs_Button] '&Jobs.."

[¥] [4PF_Allacate_Button]  “Abllacate

[¥] [APF_Print_Button]  ""&Frint"

[¥] [4FF_Save Button] "&Save"

[¥] [4FF_Delete_Buttan] "&Delste"

[¥] [fecCEBTHD_YEARPERIOD] '“Year/Period"

[avlzCBETDT] ™

[panelBich] ™

[IBMISCCODE_DESC]  "Mame" _‘ﬂ
Apply this cuztomization to the other zelected profiles

] I Cancel Save
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